
Bulk Upload Students
GUIDELINE AND TUTORIAL



Click ‘Competitions’ at the sidebar.
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Click ‘Add Participant’ for the competition where you want to add participants.

Bulk Upload Students



Click ‘Bulk Upload’.

Bulk Upload Students



Click ‘Download Format’ to download the Excel template for adding students.
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Fill in all student details. Each row represents a single student. Save your file.
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Choose the completed Excel template file and then click ‘Upload’
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Your bulk upload of students can be viewed on this page.
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