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Click ‘Competitions’ at the sidebar.
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Click ‘Add Participant’ for the competition where you want to add participants.
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Click ‘Bulk Upload’.
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Add Participant - Bulk Upload

Step 1 Step 2

To upload in bulk, please download the file and Upload the completed file.
complete it with students’ details. After filling it in,
re-upload the file (repeat step 2). Not following the
specified format may result in errors when the

system reads the provided data.
Choose File | No file chosen

For grade and year, please follow the academic
year.

Download Format

* Your file must be in Microsoft Excel. WPS Office
Spreadsheet is not supported.

Click ‘Download Format’ to download the Excel template for adding students.




¥ upload_students_template (28) - Excel
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1 |Name School Name for Certificate  Identity Card/Passport No Age Grade Gender Race Email Address |
2 |MUHAMMAD AKIF SK WANGSA MAJU 1 145305-14-5375 11 Standard 5 Male Malay studentemail@gmail.com
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Fill in all student details. Each row represents a single student. Save your file.
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Add Participant - Bulk Upload

Step 1 Step 2

To upload in bulk, please download the file and Upload the completed file.
complete it with students’ details. After filling it in,
re-upload the file (repeat step 2). Not following the
specified format may result in errors when the

system reads the provided data.
Choose File |upload_stud..plate (28).xlsx

For grade and year, please follow the academic
year.

Download Format

* Your file must be in Microsoft Excel. WPS Office
Spreadsheet is not supported.

Choose the completed Excel template file and then click ‘Upload’
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Your bulk upload of students can be viewed on this page.
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